
State of Nebraska
[bookmark: _Toc466022821]REQUEST FOR INFORMATION FORM 

RETURN TO:	
Nebraska Tourism Commission
301 Centennial Mall S.
PO Box 98907
Lincoln, NE, 68509-8907
[bookmark: Text72]Phone:	(402) 471-3796
Fax: 	(402) 471-3026


	
BIDDER MUST COMPLETE THE FOLLOWING


By signing this Request For Information form, the bidder guarantees compliance with the provisions stated in this Request for Information.

FIRM: 	
COMPLETE ADDRESS: 	
TELEPHONE NUMBER: 	  FAX NUMBER: 	
SIGNATURE: 								   DATE: 	
TYPED NAME & TITLE OF SIGNER: 	
	SOLICITATION NUMBER
	RELEASE DATE

	RFI #TOUR-001
	November 9, 2016

	OPENING DATE AND TIME
	PROCUREMENT CONTACT

	December 14, 2016   2:00 p.m. Central Time
	 Bryce Arens


This form is part of the specification package and must be signed in ink and returned, along with information documents, by the opening date and time specified.
PLEASE READ CAREFULLY!
	SCOPE OF SERVICE


The State of Nebraska, Department of Nebraska Tourism Commission, is issuing this Request for Information, RFI #TOUR-001 for the purpose of gathering information to procure highway tourism markers.

Written questions are due no later than November 28, 2016, and should be submitted via e-mail to bryce.arens@nebraska.gov.  Written questions may also be sent by facsimile to 402-471-3026.

Sealed information must be received in the Department of Nebraska Tourism Commission on or before December 14, 2016 2:00p.m. Central Time, at which time information will be publicly opened.

Bidder should submit one (1) original of the entire RFI response.  RFI responses should be submitted by the information due date and time.

Sealed RFI response must be received by the date and time of RFI opening indicated above.  No late information will be accepted.  

[bookmark: _Toc466022822]
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[bookmark: _Toc188955118][bookmark: _Toc188955559][bookmark: _Toc188956002][bookmark: _Toc188956443][bookmark: _Toc200359047][bookmark: _Toc188955119][bookmark: _Toc188955560][bookmark: _Toc188956003][bookmark: _Toc188956444][bookmark: _Toc200359048][bookmark: _Toc466022823]SCOPE OF THE REQUEST FOR INFORMATION

The State of Nebraska, Department of Nebraska Tourism Commission, is issuing this Request for Information, RFI #TOUR-001 for the purpose of gathering information to procure highway tourism markers. 

ALL INFORMATION PERTINENT TO THIS REQUEST FOR INFORMATION CAN BE FOUND ON THE INTERNET AT:  http://das.nebraska.gov/materiel/purchasing/

[bookmark: _Toc466022824]SCHEDULE OF EVENTS 
The State expects to adhere to the tentative procurement schedule shown below.  It should be noted, however, that some dates are approximate and subject to change. 


	ACTIVITY
	DATE/TIME

	1
	Release Request for Information
	November 9, 2016

	2
	Last day to submit written questions
	November 28, 2016

	3
	State responds to written questions through Request for Information “Addendum” and/or “Amendment” to be posted to the internet at: 
http://das.nebraska.gov/materiel/purchasing/
	November 30, 2016

	4
	RFI Opening
Location:	Nebraska Tourism Commission
		301 Centennial Mall S.
		Lincoln, NE, 68509
	December 14, 2016
[bookmark: Text184]2:00 p.m.
Central Time

	5
	Conduct oral interviews/presentations and/or demonstrations (if required)
	TBD



[bookmark: _Toc466022825]
RFI RESPONSE PROCEDURES

[bookmark: _Toc466022826]OFFICE AND CONTACT PERSON  
Responsibilities related to this Request for Information reside with the Nebraska Tourism Commission.  The point of contact for the procurement is as follows:

Name: 		Bryce Arens	 
Agency: 	Nebraska Tourism Commission
Address: 	301 Centennial Mall S.
		Lincoln, NE 68509

			OR

Address:	PO Box 98907
		Lincoln, NE 68509-8907
[bookmark: Text185]Telephone:	402-471-3796
Facsimile: 	402-471-3026
E-Mail:		bryce.arens@nebraska.gov 

[bookmark: _Toc466022827]GENERAL INFORMATION 
A subsequent Invitation to Bid (ITB) may or may not be issued as a result of this RFI.  There will not be a contract as a result of this RFI and the State is not liable for any cost incurred by vendors in replying to this RFI.  If an ITB is issued, the information provided will assist the State of Nebraska in developing the ITB.  This RFI does not obligate the State to reply to the RFI responses, to issue an ITB or to include any RFI provisions or responses provided by vendors in any ITB.

[bookmark: _Toc466022828]COMMUNICATION WITH STATE STAFF 
From the date the Request for Information is issued and until RFI opening (as shown in the Schedule of Events), contact regarding this RFI between potential vendors and individuals employed by the State is restricted to written communication with the staff designated above as the point of contact for this Request for Information.  

The following exceptions to these restrictions are permitted:

Written communication with the person(s) designated as the point(s) of contact for this Request for Information;
Contacts made pursuant to any pre-existing contracts or obligations; and
State-requested presentations, key personnel interviews, clarification sessions or discussions.

Violations of these conditions may be considered sufficient cause to reject a vendor’s response to the RFI.  No individual member of the State, employee of the State, or member of the Interview Committee is empowered to make binding statements regarding this RFI.  The State of Nebraska will issue any clarifications or opinions regarding this RFI in writing.

[bookmark: _Toc188955127][bookmark: _Toc188955568][bookmark: _Toc188956011][bookmark: _Toc188956452][bookmark: _Toc200359056][bookmark: _Toc188955129][bookmark: _Toc188955570][bookmark: _Toc188956013][bookmark: _Toc188956454][bookmark: _Toc200359058][bookmark: _Toc188955131][bookmark: _Toc188955572][bookmark: _Toc188956015][bookmark: _Toc188956456][bookmark: _Toc200359060][bookmark: _Toc466022829]WRITTEN QUESTIONS AND ANSWERS 
Any explanation desired by a vendor regarding the meaning or interpretation of any Request for Information provision should be submitted in writing to the  “Agency” and clearly marked “RFI Number TOUR-001; Highway Tourism Marker Questions”.  It is preferred that questions be sent via e-mail to bryce.arens@nebraska.gov.  Questions may also be sent by facsimile to 402-471-3026, but should include a cover sheet clearly indicating that the transmission is to the attention of Bryce Arens, showing the total number of pages transmitted, and clearly marked “RFI Number TOUR-001; Highway Tourism Marker Questions”. 

It is recommended that Bidders submit questions sequentially numbered, include the RFI reference and page number using the following format.

	Question Number
	RFI Section Reference
	RFI Page Number
	Question

	
	
	
	



Written answers will be provided through an addendum to be posted on the Internet at http://das.nebraska.gov/materiel/purchasing/ on or before the date shown in the Schedule of Events.

[bookmark: _Toc466022830]ORAL INTERVIEWS/PRESENTATIONS AND/OR DEMONSTRATIONS  
The State reserves the right to conduct oral interviews/presentations and/or demonstrations if required at the sole invitation of the State.

Any cost incidental to the oral interviews/presentations and/or demonstrations shall be borne entirely by the vendor and will not be compensated by the State

[bookmark: _Toc466022831]SUBMISSION OF RESPONSE 
The following describes the requirements related to the RFI submission, handling and review by the State.

To facilitate the response review process, one (1) original of the entire RFI response should be submitted.  RFI responses must be submitted by the RFI due date and time.  

A separate sheet must be provided that clearly states which sections have been submitted as proprietary or have copyrighted materials.  RFI responses should reference the request for information number and be sent to the specified address.  Please note that the address label should appear as specified on the face of each container.  If a recipient phone number is required for delivery purposes, 402-471-3796 should be used.  The Request for Information number must be included in all correspondence.

[bookmark: _Toc77760663][bookmark: _Toc197236736][bookmark: _Toc200358520][bookmark: _Toc466022832]PROPRIETARY INFORMATION 
Data contained in the response and all documentation provided therein, become the property of the State of Nebraska and the data become public information upon opening the response. If the vendor wishes to have any information withheld from the public, such information must fall within the definition of proprietary information contained within Nebraska’s public record statutes.  All proprietary information the vendor wishes the state to withhold must be submitted in a sealed package, which is separate from the remainder of the response.  The separate package must be clearly marked PROPRIETARY on the outside of the package. Vendor may not mark their entire Request for Information as proprietary.  Failure of the vendor to follow the instructions for submitting proprietary and copyrighted information may result in the information being viewed by other vendors and the public.   Proprietary information is defined as trade secrets, academic and scientific research work which is in progress and unpublished, and other information which if released would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. §84-712.05(3)).  In accordance with Attorney General Opinions 92068 and 97033, vendors submitting information as proprietary may be required to prove specific, named competitor(s) who would be advantaged by release of the information and the specific advantage the competitor(s) would receive.  Although every effort will be made to withhold information that is properly submitted as proprietary and meets the State’s definition of proprietary information, the State is under no obligation to maintain the confidentiality of proprietary information and accepts no liability for the release of such information.

[bookmark: _Toc188950739][bookmark: _Toc466022833]REQUEST FOR INFORMATION OPENING 
The sealed responses will be publicly opened and the responding entities announced on the date, time, and location shown in the Schedule of Events.   Responses will be available for viewing by those present after the opening.  Vendors may also contact the state to schedule an appointment for viewing RFI responses.

[bookmark: _Toc188955137][bookmark: _Toc188955578][bookmark: _Toc188956021][bookmark: _Toc188956462][bookmark: _Toc200359066][bookmark: _Toc188955138][bookmark: _Toc188955579][bookmark: _Toc188956022][bookmark: _Toc188956463][bookmark: _Toc200359067][bookmark: _Toc188955140][bookmark: _Toc188955581][bookmark: _Toc188956024][bookmark: _Toc188956465][bookmark: _Toc200359069][bookmark: _Toc188955142][bookmark: _Toc188955583][bookmark: _Toc188956026][bookmark: _Toc188956467][bookmark: _Toc200359071][bookmark: _Toc188955144][bookmark: _Toc188955585][bookmark: _Toc188956028][bookmark: _Toc188956469][bookmark: _Toc200359073][bookmark: _Toc188955145][bookmark: _Toc188955586][bookmark: _Toc188956029][bookmark: _Toc188956470][bookmark: _Toc200359074][bookmark: _Toc188955146][bookmark: _Toc188955587][bookmark: _Toc188956030][bookmark: _Toc188956471][bookmark: _Toc200359075][bookmark: _Toc188955147][bookmark: _Toc188955588][bookmark: _Toc188956031][bookmark: _Toc188956472][bookmark: _Toc200359076][bookmark: _Toc188955148][bookmark: _Toc188955589][bookmark: _Toc188956032][bookmark: _Toc188956473][bookmark: _Toc200359077][bookmark: _Toc188955149][bookmark: _Toc188955590][bookmark: _Toc188956033][bookmark: _Toc188956474][bookmark: _Toc200359078][bookmark: _Toc188955151][bookmark: _Toc188955592][bookmark: _Toc188956035][bookmark: _Toc188956476][bookmark: _Toc200359080][bookmark: _Toc188955152][bookmark: _Toc188955593][bookmark: _Toc188956036][bookmark: _Toc188956477][bookmark: _Toc200359081][bookmark: _Toc188955153][bookmark: _Toc188955594][bookmark: _Toc188956037][bookmark: _Toc188956478][bookmark: _Toc200359082][bookmark: _Toc188955155][bookmark: _Toc188955596][bookmark: _Toc188956039][bookmark: _Toc188956480][bookmark: _Toc200359084][bookmark: _Toc188955156][bookmark: _Toc188955597][bookmark: _Toc188956040][bookmark: _Toc188956481][bookmark: _Toc200359085][bookmark: _Toc188955157][bookmark: _Toc188955598][bookmark: _Toc188956041][bookmark: _Toc188956482][bookmark: _Toc200359086][bookmark: _Toc188955158][bookmark: _Toc188955599][bookmark: _Toc188956042][bookmark: _Toc188956483][bookmark: _Toc200359087][bookmark: _Toc188955159][bookmark: _Toc188955600][bookmark: _Toc188956043][bookmark: _Toc188956484][bookmark: _Toc200359088][bookmark: _Toc188955162][bookmark: _Toc188955603][bookmark: _Toc188956046][bookmark: _Toc188956487][bookmark: _Toc200359091][bookmark: _Toc188955166][bookmark: _Toc188955607][bookmark: _Toc188956050][bookmark: _Toc188956491][bookmark: _Toc200359095][bookmark: _Toc188955169][bookmark: _Toc188955610][bookmark: _Toc188956053][bookmark: _Toc188956494][bookmark: _Toc200359098][bookmark: _Toc188955171][bookmark: _Toc188955612][bookmark: _Toc188956055][bookmark: _Toc188956496][bookmark: _Toc200359100][bookmark: _Toc188955172][bookmark: _Toc188955613][bookmark: _Toc188956056][bookmark: _Toc188956497][bookmark: _Toc200359101][bookmark: _Toc188955173][bookmark: _Toc188955614][bookmark: _Toc188956057][bookmark: _Toc188956498][bookmark: _Toc200359102][bookmark: _Toc188955174][bookmark: _Toc188955615][bookmark: _Toc188956058][bookmark: _Toc188956499][bookmark: _Toc200359103][bookmark: _Toc188955176][bookmark: _Toc188955617][bookmark: _Toc188956060][bookmark: _Toc188956501][bookmark: _Toc200359105][bookmark: _Toc188955177][bookmark: _Toc188955618][bookmark: _Toc188956061][bookmark: _Toc188956502][bookmark: _Toc200359106][bookmark: _Toc188955178][bookmark: _Toc188955619][bookmark: _Toc188956062][bookmark: _Toc188956503][bookmark: _Toc200359107][bookmark: _Toc188955179][bookmark: _Toc188955620][bookmark: _Toc188956063][bookmark: _Toc188956504][bookmark: _Toc200359108][bookmark: _Toc188955180][bookmark: _Toc188955621][bookmark: _Toc188956064][bookmark: _Toc188956505][bookmark: _Toc200359109][bookmark: _Toc188955185][bookmark: _Toc188955626][bookmark: _Toc188956069][bookmark: _Toc188956510][bookmark: _Toc200359114][bookmark: _Toc188955186][bookmark: _Toc188955627][bookmark: _Toc188956070][bookmark: _Toc188956511][bookmark: _Toc200359115][bookmark: _Toc188955187][bookmark: _Toc188955628][bookmark: _Toc188956071][bookmark: _Toc188956512][bookmark: _Toc200359116][bookmark: _Toc188955189][bookmark: _Toc188955630][bookmark: _Toc188956073][bookmark: _Toc188956514][bookmark: _Toc200359118][bookmark: _Toc188955190][bookmark: _Toc188955631][bookmark: _Toc188956074][bookmark: _Toc188956515][bookmark: _Toc200359119][bookmark: _Toc188955191][bookmark: _Toc188955632][bookmark: _Toc188956075][bookmark: _Toc188956516][bookmark: _Toc200359120][bookmark: _Toc188955212][bookmark: _Toc188955653][bookmark: _Toc188956096][bookmark: _Toc188956537][bookmark: _Toc200359141][bookmark: _Toc188955214][bookmark: _Toc188955655][bookmark: _Toc188956098][bookmark: _Toc188956539][bookmark: _Toc200359143][bookmark: _Toc188955216][bookmark: _Toc188955657][bookmark: _Toc188956100][bookmark: _Toc188956541][bookmark: _Toc200359145][bookmark: _Toc188955218][bookmark: _Toc188955659][bookmark: _Toc188956102][bookmark: _Toc188956543][bookmark: _Toc200359147][bookmark: _Toc188955223][bookmark: _Toc188955664][bookmark: _Toc188956107][bookmark: _Toc188956548][bookmark: _Toc200359152][bookmark: _Toc188955226][bookmark: _Toc188955667][bookmark: _Toc188956110][bookmark: _Toc188956551][bookmark: _Toc200359155][bookmark: _Toc188955228][bookmark: _Toc188955669][bookmark: _Toc188956112][bookmark: _Toc188956553][bookmark: _Toc200359157][bookmark: _Toc188955230][bookmark: _Toc188955671][bookmark: _Toc188956114][bookmark: _Toc188956555][bookmark: _Toc200359159][bookmark: _Toc188955231][bookmark: _Toc188955672][bookmark: _Toc188956115][bookmark: _Toc188956556][bookmark: _Toc200359160][bookmark: _Toc188950741][bookmark: _Toc466022834]
PROJECT DESCRIPTION AND SCOPE OF WORK


The bidder should provide the following information in response to this Request for Information.  

[bookmark: _Toc188950742][bookmark: _Toc466022835]PURPOSE AND BACKGROUND 
During the 2015 legislative session of the Nebraska Unicameral, LB 449 was passed which allowed for marking significant tourism attractions within the state of Nebraska. The Nebraska Tourism Commission is in the process of developing rules and regulations to implement the program. These markers would be available to non-profit organizations representing attractions and natural resources, i.e. lakes, scenic vistas. The non-profit organization will apply for a tourism marker to the Nebraska Tourism Commission and if accepted will submit payment to the Nebraska Tourism Commission. The Nebraska Tourism Commission will expend funds to the vendor for the purchase of a tourism marker. The Nebraska Department of Roads will erect and maintain highway tourism markers and determine their exact location. These markers will be placed on state highways, necessitating them to be able to stand up to weather extremes. Due to this being a new program, we anticipate an estimated demand of being between 5 and 20 signs per year.

Exhibit #1 diagrams the two different sizes of chemically anodized aluminum markers we are proposing for the program. Figure 1 is a 2’x3’ sign and Figure 2 is 4’x3’, consisting of two (2) 2’x3’ signs. In addition, a header that reads “Nebraska Tourism Marker” would be attached to each marker to ensure consistency. The proposed markers would be mounted to a metal frame and attached to metal posts that are anchored with footings. Our process includes the posting of a Request for Information on the Nebraska State Purchasing Bureau website, http://das.nebraska.gov/materiel/purchasing/, to request information that will be used in developing the specifications for the tourism markers. After collecting the information we anticipate initiating an invitation to bid in the next 60 to 90 days. 


[bookmark: _Toc466022836]INFORMATION SOUGHT

[bookmark: _Toc466022837]The answers to the following questions will aid us in this process:

What are the recommended specifications for the frame and metal posts for mounting the marker?

What is the recommended depth and size of the footings?

What is the recommended height of the marker, measuring from the bottom of the marker?

The markers will be viewed from a car stopped along the roadside at a distance of approximately ten (10) feet. What is the recommended font type and size for ease of reading?

Are there restrictions on the number of graphics or pictures that can be placed on each marker?

Exhibit #1 displays a header with the words “Nebraska Tourism Marker” and the outline of the state of Nebraska. Can this be made out of anodized aluminum to be consistent with the proposed markers?

What would be the cost difference between black and white or colored etchings?

What would be the durability difference between black and white or color etchings? 
Would the color etchings fade over time?

Please provide information for a contact person in your company to receive any future notice of an invitation to bid including mailing address.

Please provide options on color selection.

[bookmark: _GoBack]Please provide color pictures of current similar work with your response.

Please provide warranty information on the markers, frame, posts, footings, and all parts needed to secure them.
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Form A

Vendor Contact Sheet

Request for Information Number (####)

Form A should be completed and submitted with each response to this solicitation document.  This is intended to provide the State with information on the vendor’s name and address, and the specific persons who are responsible for preparation of the vendor’s response.  

	Preparation of Response Contact Information

	Vendor Name:
	

	Vendor Address:
	



	Contact Person & Title:
	

	E-mail Address:
	

	Telephone Number (Office):
	

	Telephone Number (Cellular):
	

	Fax Number:
	



Each vendor shall also designate a specific contact person who will be responsible for responding to the State if any clarifications of the vendor’s response should become necessary.  This will also be the person who the State contacts to set up a presentation/demonstration, if required.

	Communication with the State Contact Information

	Vendor Name:
	

	Vendor Address:
	



	Contact Person & Title:
	

	E-mail Address:
	

	Telephone Number (Office):
	

	Telephone Number (Cellular):
	

	Fax Number:
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